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No. MANUU/ER.I(B)/F.110/2019-20/ oth July, 2019

OFFICE ORDER

Sub: Introduction of Biometric attendance system for Teaching staff of MANUU
at Hyderabad and other campuses/institutions/offices of MANUU - Reg.

MANUU being a multi-campus Central University with campuses and Centres
spread across 13 States/UTs needs a system to regulate the attendance requirements of
the teachers as stipulated in the UGC Regulations, 2018. During the Performance Audit
by the Office of the Comptroller and Auditor General of India (C&AG) held in 2018 for the
period from 2012-2018 it was observed that the University has no reliable system to verify
the claim of the University about the mandatory workload and presence of the teachers as
stipulated in the UGC Regulations.

2. As per clause 15.1. of the UGC (Minimum Qualifications for Appointment of
Teachers and other Academic Staff in Universities and Colleges and other Measures for
the Maintenance of Standards in Higher Education) Regulations, 2018 the workload of the
teachers in full employment should not be less than 40 hours a week for 30 working
weeks in an academic year. Further, it should be necessary for the teacher to be
available for at least 5 (five) hours daily in the University/College.

3. In the light of the observations of the Performance Audit and the provisions of the
UGC Regulations, all the faculty members (Regular and Guest Faculty/Contractual) and
academic staff posted at Hyderabad campus are requested to register themselves in the
new Non-Aadhar based biometric machines. The registration process shall be facilitated
by the staff of the CIT starting from 8th to 17th July, 2019 at the points where the
biometric machines are installed.

4. All Teachers shall attend their assigned teaching workload and research work of
the Department as per the approved time table prepared by the HoD/Programme
Coordinator/Principal concerned but they are required to adhere to the minimum teaching
hours i.e. five hours per day with or without intervals depending upon their time table. The
work load includes Teaching and Learning process, Admissions, Examinations, and
preparation for examinations as stipulated under Clause 14.1 of the UGC Regulations.
other academic duties such The Head of teaching Departments and Principals of the
Colleges shall ensure the presence of the teachers placed in the respective places as per
the workload stipulated in the UGC Regulations. Deviations, if any, shall be notified to
their respective Deans or the Vice-Chancellor promptly.
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B. Teaching and other academic staff posted at DDE and RCs/SRCs and Centres
shall attend the work as assigned by the Director concerned and shall mark attendance in
the biometric system accordingly.

6. Manual attendance register shall continue to be in operation till further orders.

T It may be noted that registration in the biometric machine is compulsory for every
regular and contractual teachers/other academic staff including Heads/Deans/ Directors/
Principals/Academic Staff without any exception.

8. All Principals of CTEs/Polytechnics/Teacher In-charge of Lucknow Campus and
Budgam campus and RDs/ARDs of RCs & SRCs, Principals of Model Schools Hyderabad
etc. are requested to carry out a similar exercise in their respective institutions/campuses
and ensure that the faculty members are registered themselves.

9. The Biometric system shall be effective from 19.7.2019.

10.  Separate orders for non-teaching staff has been issued.

11.  This issues with the approval of the Vice-Chancellor N {j -
Regis Z \5

Encls: Schedule

Copy to:-

1. All the Deans of the Schools/Heads of Departments/Directors Centres/
Polytechnic/ ITI

Director, Directorate of Distance Education/RDs/ARDs of RCs/SRCs
Principals of CTEs/Polytechnics/ITIs/Model Schools/In-charge, Lucknow and
Budgam campuses.

Office of the VC/PVC/CoE/Finance Officer

DR/AR, ER.| Section

Director, CIT - for uploading on the website

PRO-Hindi Officer - for Urdu and Hindi Translation

Concerned file
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UGC (Minimum Qualifications for Appointment of Teachers and other Academic Staff in

Universities and Colleges and other Measures for the Maintenance of Standards in Higher
Education) Regulations, 2018 dated 18th July, 2018
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fixed emaluments paid 10 such contract teachers should not be less than the moenthiy gross salary of a rgulary-
appointed Assislant Professor. Such appointments should not be made initaally bor more than cne academic
session. and the performance of &ny such entrant leacher should be reviewed for academic periormance hefore
reappointing him/her en contract basis for another session. Such appeintments on contract basis may glso be
reserad 1o when absolmely necessary 1o fill vacancies arising due to maternity leave, child-care leave, alc.

14.0 Teaching Days

141 The Universitiew'Colleges must have at least 180 feaching, ie.. these shouid he 1 minimum of 30 weeks of sclual
leaching in a 6-day week. Of the remaining period. 12 weeks may be devolad to admission and @ amination
activities, and non-instructional davs for eo-cumicular. spons, college day, elc.. 8 wesks for vacstions and 2
wieeks may be auributed to various public holidays. If the University adopls a 5 day week pattern, ther the
number of weeks should be increased comespendingly 1o ensure the equivalent of 3 waeks of actual eaching.
with 1 6-day week.

The sbove provision is summarised as follows;

Number of weeks : 6-days a week pattern | Number of weeks : 5-days a week pattern

Cateporisation University College University College

Teaching and n 30 36 36
Learning Process (180 davs) wazks {180 days mwaeks {180 days) waaks (180 days) weeks
Admisslons, 12 i ] 8

Examinations, and
preparation for
Examinailon

Vacations ] i (3 3
Public Holidays

i  increase and
adjust tesching davs
accordingly)

Total 52 52 52
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142 In-iew of the cunaiment of vacation by 2 weeks, the university teachers may be credited with1/3™ of the period
of their earned leave. However, colleges may have an option of a total vacation of 10 weeks in 2 vear and no
eamed leave except when raquired Lo work during the vacations for which. as in the case of University wachers,
1/3™ of the period shall be credited as Famed Leave,

15.0 Werkload

15.1  The workioad of the tzachers in full employment should not be less than Fery hours a week for Thirly » orking
weeks ¢One Hundred and Eighty teaching days) in an scademic vear. It should be necessary for the eacher to
be available for at least Five hours daily in the UniversityCollege. Teachers shall devote at least Two hours per
day for mentoring of studenes iminimum Fiftean students per coerdizators for Community DevalopmentExtrs-
Curnicufar Activilieslibrary consulation/research in case of Under-Graduale Courses andfor 11 keast Two houns
per day for research in case of Post-Graduale courses, for which the necessary space and infrestructuse shall be
provided by the Universigs/Collepe. The dirzct t2aching-leaming work load should be as follows:

Agsistanl Prolessar - 16 hours per week
Associate Professon'Professor - 14 hours per week

152 Professors’ Associale Professony Assistant Professors involved in administragion/ extension work can devole
twe hours per week from the teaching and leaming hours.

16,1 Service Agreement and Fixing of Senlority

16.1 Al the time of recruitment in Univarsities and Colleges. a service agraement should be axecuted between the
Universitw/Collepe and the tescher comcermed and a copy lhemof shail be :leposiieq' with the
RegistrasPrincipal. Such service agreement shall be duly stamped as per the povernment rates applicable,



